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Briefing for PWSRCAC Board of Directors – May 2022 

INFORMATION ITEM  

Sponsor: Ashlee Hamilton, Financial Manager 
Project number and name or topic: Annual Code of Conduct  

Acknowledgement, Statement of 
Residency, and Conflict of Interest 
Disclosure 

1. Description of agenda item: Each year Board members are asked to acknowledge
PWSRCAC’s Code of Conduct, complete a Statement of Residency, and complete the
Conflict of Interest and Transactions with Interested Parties form.  This requirement is
stated in PWSRCAC’s policies or bylaws.  The Conflict-of-Interest form is used to identify
financial interests Board members, or their close relatives may have in Alyeska Pipeline
Service Company or any of Alyeska’s owner companies.  The Transactions with Interested
Parties form is used to identify financial interests Board members, or their close relatives
may have with vendors doing business with PWSRCAC and is the basis for some of the
information provided on the annual Form 990 submitted to the Internal Revenue Service.
Social media guidelines are included with the Code of Conduct. Other Board approved
policies and procedures referenced in these documents are referenced on
www.pwsrcac.net.

2. Why is this item important to PWSRCAC:  Conducting business according to
standards set by the PWSRCAC Board enhances the Council’s overall credibility and
effectiveness as an organization.  The Statement of Residency is a requirement stated in
the bylaws.  The Conflict of Interest and Disclosure forms help ensure Board members do
not have a financial stake in Alyeska and that business transactions in general are
conducted in an ethical and legal fashion.

3. Previous actions taken by the Board on this item:
Meeting Date Action 
XCOM 2/1999 Directed legal counsel to draft language for a conflict-of-interest bylaw 

change for the March meeting. 
Board 3/1995 Amended bylaws to include a conflict-of-interest statement. 
Board 2/1992 Approved policy 101, conflict of interest statement. 
Board 5/2011 Approved a consolidated conflict of interest form to be signed annually by 

Board members. 
Board 9/2013 Briefed on content of review by council lawyer for information including 

recommendation that requirement of form extend to all volunteers. 

4. Summary of policy, issues, support or opposition:  An explanatory memo
prepared by Council attorney Joe Levesque summarizing conflict of interest issues is
attached.

5. Committee Recommendation:  Not Applicable.

https://pwsrcac.net/download/all-files/procedures/17-00-Volunteer-Social-Media-Policy-Guidelines.pdf
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6. Relationship to LRP and Budget:  Not Applicable

7. Action Requested of the Board of Directors:   Each board member is asked to
complete these forms.  No formal board action is required.  Staff are available to answer
specific questions members may have about these forms.

8. Alternatives:  Not applicable.

9. Attachments:
A: Code of Conduct and Board Statement of Residency
B: Conflict of Interest and Transactions with Related Parties Disclosures
C: Memo from Joe Levesque dated July 9, 2013, regarding Conflicts of Interest
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Prince William Sound Regional Citizens’ Advisory Council 
Code of Conduct and Board Statement of Residency  

Introduction 
The strength of the Prince William Sound Regional Citizens’ Advisory Council (PWSRCAC) lies 
in its broad representation of the citizens who reside in the region affected by the 1989 
Exxon Valdez oil spill. It provides a forum for melding their diverse views into an objective 
analysis of the issues related to the organization’s mission, which enables the organization 
to speak with a strong voice on behalf of those citizens.   

Member entities, Directors, committee volunteers, and staff are all critical elements in this 
process. Their sincere commitment to PWSRCAC’s mission and established process are 
essential to maintaining credibility. The organization thrives on the enthusiasm of highly 
motivated individuals who critically assess developments and bring opinions and 
recommendations to the committees and the Board of Directors. 

Persons who are appointed, volunteer, or are hired to serve the organization are expected to 
conduct themselves as outlined herein.  

Mission 
The organization’s mission, approved by its Board of Directors is Citizens promoting the 
environmentally safe operation of the Alyeska terminal and associated tankers.   

Definitions for terms used herein: 
Committee volunteer: A member of a PWSRCAC committee created by the Board under Sec. 
3.18.2.3 of the PWSRCAC bylaws who is not also a Director. 

Director: An individual appointed by a member entity to the PWSRCAC Board of Directors 

Member entity: A Class I member of PWSRCAC as defined in Sec. 2.2.1 of the PWSRCAC 
bylaws. 

Staff member: A person employed by the Council who works for a wage or salary, but is not 
a professional services contractor. 

Legal Compliance 
PWSRCAC’s Board, staff, and volunteers shall comply with all applicable laws and regulations. 

Organizational Conduct 
Concerns regarding issues that affect the environmentally safe operation of the terminal or 
tankers will be promptly relayed to the Board, staff, or appropriate committee, along with 
the individual’s assessment and recommendation. 
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PWSRCAC 
CONFLICT OF INTEREST 

and 
TRANSACTIONS WITH RELATED PARTIES 

DISCLOSURES 
For the period May 2022 to June 2023 

This document contains two forms required to be completed and signed by members of the 
Board of Directors of the Prince William Sound Regional Citizens' Advisory Council. 

Part 1 is a conflict-of-interest disclosure and signature required by the PWSRCAC bylaws. 

Part 2 is a questionnaire regarding transactions with related parties needed for our annual 
Form 990 filed with the Internal Revenue Service.
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PART 1: CONFLICT OF INTEREST 
 
  ______________          
NAME       REPRESENTING  
 
The information to be furnished below is required pursuant to Section 3.20(D) of the PWSRCAC 
bylaws. Section 3.20D requires Directors to declare in writing all personal and member financial 
ties to Alyeska Pipeline Service Company or members of the Alyeska consortium excluding 
normal commercial purchases of petroleum products. 
 
List any such interest in the space provided. The information to be listed does not require a 
showing of the amount of financial interest. In the event any of the required information, 
including holdings placed in trust, is not known to you but is known to another person, you 
should request that other person to submit the information on your behalf and should report 
such request. 
 
The interest, if any, of a spouse, minor child, partner, and any organization (other than the 
Council) in which you serve as an officer, director, trustee, partner, or employee must be 
reported in this statement as your interest. If that information is to be supplied by others, it 
should be so indicated. 
 
The information is required to be submitted pursuant to the bylaws will be kept on file at the 
offices of the Prince William Sound Regional Citizens' Advisory Council and made available for 
public inspection at reasonable hours. 
 
 
Applicable period: May 2022 to June 2023 
      

 
If this is an original statement, report in spaces provided the information applicable as of the 
date of this statement. If this is a supplementary statement submitted to keep your 
statement current throughout your relationship with the Council, indicate in spaces provided 
the changes or additions to the information previously reported in each block. 
 
Note:  Exclude interest in bank deposits, U.S. government bonds, insurance policies, savings and 
loan associations, credit unions, similar financial institutions, and diversified investment trusts. 
 
Financial Interests. List all financial interests you have, whether through a pension or 
retirement plan, shared income or other arrangement as a result of any current or prior 
employment or business or professional association, in Alyeska Pipeline Service Company, or 
one or more of the owner companies in Alyeska; and list all financial interests you have through 
the ownership of stock, stock options, bonds, securities, or other arrangements, including trusts, 
in Alyeska Pipeline Service Company, or one or more of the owner companies in Alyeska.  
Exclude certain types of interests specified under previous note. 
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Name of Organization Kind of Organization Nature of Interest 
(i.e., stocks) 
 
 
 
 
 
 
 
 
 
 

  
Information Requested of Other Persons. If any information is to be supplied by other 
persons (e.g., trustee, attorney, accountant, or relative), please indicate the name and address 
of such persons, the date upon which you requested that information be supplied, and the 
nature of subject matter involved. If none, write NONE. 
 

Name and Address Date of Request Subject Matter 
 
 
 
 
 
 
 
 
 
 
 

 
I CERTIFY that the statements I have made are true, complete, and correct to the best of my 
knowledge and belief. I UNDERSTAND that if during the period of my appointment any changes 
to the information provided herein are appropriate, I must promptly file an amended statement 
and I must also report any new financial interests acquired during this period. I ALSO CERTIFY that 
I am a resident of the State of Alaska, and, in addition, I am currently familiar with the bylaws of 
the Council governing my responsibilities and conduct as applied to the duties I am assigned. 
 
             
Date       Signature 
 
             
       Printed Name  
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PART 2 
 

TRANSACTIONS WITH INTERESTED PARTIES QUESTIONNAIRE 
 
Name:    
 
Representing:   
 
This annual questionnaire must be completed and signed by Directors, officers, key 
employees, and other persons with substantial influence over financial decisions of 
PWSRCAC. The responses include not only a description of relationships that could result in 
reportable transactions, but also the amount(s,) if any occurred. 
 

1. FUTURE BUSINESS TRANSACTIONS: The following is a list of all entities: 
 

(a) In which I have a financial interest (directly or indirectly) through business, family 
members, or investment, which, during the year, may have a transaction or 
arrangement for the purchase of goods and services or payment of compensation, 
with PWSRCAC or with any entity or individual with which PWSRCAC has an interest. 
  
 
  
 
  
 

(b) In which I am an officer, Director, manager, or influential person, if I anticipate that 
such organizations will do business with the PWSRCAC in the coming fiscal year.  
  
 
  
 
  

Please describe the nature, dates, and amounts of each business transaction that you 
anticipate will occur. Respond N/A if you have no transactions to disclose: 
 

Transaction Nature Dates Amount 
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2. LOANS, GRANTS, OR AWARDS: Describe any loan(s) to or from you or an entity in 
which you or your family have a financial interest and the PWSRCAC. Include the 
purpose of the loan, original principal amount, and balance due.  Enter N/A, if none. 

(a) 
Loan, Grant, or Award Purpose Original 

Amount 
Balance 

Due 
    

    

    

    

 
(b) List the name of any person related to you (including you) who received a grant or 

award or other assistance from PWSRCAC during the year. Enter N/A if none. 
  
 
  
 
  
 

3. TRANSACTIONS IN THE PAST YEAR: The following is a description of all business 
transactions involving the PWSRCAC in the past year (1) in which I had a financial 
interest (direct or indirect) or (2) that involved an entity or organization in which I hold 
a position as an officer, Director, manager, or other influential person. 

Provide a brief description of each transaction and a description of your interest in the 
transaction. Enter N/A if you have no transactions to disclose. 
 

Transaction with Description Amount Date 
    

    

    

    

    

    

 
 
_______________________________________   __________________ 
Signature of interested party     Date 
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Generally, these concerns will be referred to the committee that advises the Board on such 
matters. When required, emergency committee meetings and/or Board meetings will be 
called to expedite action. 
The Board, staff, and volunteers will objectively consider all such concerns relayed to them. 
 
Members of the organization assume an obligation to the citizens of the region to include 
their fellow members in the deliberation process.  
 
Individuals who wish to be active on their own regarding issues that come before the Council 
must in good faith first work to resolve such issues through the PWSRCAC process. This may 
include working with Alyeska, shipping companies, other oil transportation industry 
companies, and regulatory agencies. 
 
Individuals who wish to then take independent action on such issues may do so, but only 
after advising the appropriate committee, if applicable, and addressing the Executive 
Committee. This will assist the organization in responding to questions concerning the 
individual’s effort.   
 
Council concurrence in such efforts is not mandatory and Council approval of the action 
being taken by the individual should not be implied. The mere mention of an individual’s 
connection to PWSRCAC may imply Council concurrence; therefore, personal points of view 
should not reference PWSRCAC unless the individual’s relationship to PWSRCAC is widely 
known. Statements acknowledging that the individual’s concern were expressed to the 
Council, but that the Council chose not to take a position on the issue, or took a different 
position, is another way of emphasizing that the views are personal only.  
 
Inasmuch as unilateral actions can undermine Council positions, individuals are encouraged 
to address their concerns through the PWSRCAC process.   
 
Personal and Professional Conduct 
In their dealings as representatives of the organization, PWSRCAC’s Board, staff, and 
volunteers shall act professionally, with honesty, integrity, and openness. 
 
They will: 

• Conduct themselves in a professional and civil manner at all times as a representative 
of PWSRCAC; 

• Treat the Board, staff, and volunteers, and members of the public, with respect at all 
times, regardless of an individual’s opinion, ethnicity, race, organization association, 
sexuality, age, disability, or religion; 

• Demonstrate esteem and deference even in the face of disagreement or differences 
of opinion;  

• Under no circumstance during PWSRCAC meetings, functions, or events engage in or 
threaten to engage in any verbal physical attack or on any other individual; 
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• Commit to communicate their ideas and points of view clearly and allow others to do 
the same without interruption; 

• Not use language (written or verbal) that is abusive, threatening, obscene, or 
slanderous, including profanities, insults, or other disparaging remarks or gestures; 

• Not use derogatory language about an individual’s organizational association, 
ethnicity, race, sexuality, age, disability, or religion; 

• Take responsibility for their own actions, and work to fulfill the roles and 
responsibilities as specified in the PWSRCAC bylaws; 

• Seek to present information truthfully, and not knowingly misrepresent, 
mischaracterize, or misquote information received from others; 

• Truly listen to and hear other points of view;  
• Practice the art of being able to disagree without being disagreeable; and 
• “Do their homework” to make the best possible effort to understand the issues 

before the organization.  
 
Social Media Conduct 
PWSRCAC’s Board, staff, and volunteers who use social media shall act in accordance to the 
Board-approved Social Media Policy and accompanying guidelines.  
 
Conflict of Interest Disclosure 
Pursuant to Section 3.20(d) of the PWSRCAC bylaws each Board representative shall declare 
in writing on a form provided by PWSRCAC all personal and member financial ties to Alyeska 
Pipeline Service Company or members of the Alyeska consortium excluding normal 
commercial purchases of petroleum products.  
 
Transactions with Interested Parties Questionnaire 
Additionally, PWSRCAC’s Board, staff, and volunteers shall declare in writing on a form 
provided by PWSRCAC all transactions with other parties that have financial ties to 
PWSRCAC. 
 
Acknowledgement  Required for Board, Staff Members, and Committee Volunteers 
 
I (print name)     have read the PWSRCAC Code of Ethics and understand 
the expectations outlined herein. I will strive in good faith to comply with them.   
 
 
           
Signature      Date    
 
Statement of Residency  Required for Board Members Only 
Pursuant to Section 2.4 of the PWSRCAC bylaws, each Board representative shall be a 
resident of the State of Alaska. A resident is a person who is physically present in Alaska with 
the intent to remain indefinitely and make a home here and who has maintained a domicile 
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in Alaska for the 12 consecutive months immediately preceding his or her appointment to 
the Board and is not claiming residency, or obtaining benefits under a claim of residency, in 
another state, territory, or country. 

By signing below, I affirm that I am an Alaska resident as defined herein. 

Board Member Signature Date 



LEVESQUE LAW GROUP, LLC 

MEMORANDUM 

TO: Steve Rothchild, Administrative Deputy Director

3380 C Street, Suite 202 

Anchorage, Alaska 99503 

Phone: (907) 261-8935 

Fax: (206) 309-0667 

Email: joe@levesquelawgroup.com 

Prince William Sound Regional Citizens' Advisory Council

FROM: Joseph N. Levesque�

DATE:

RE:

July 9, 2013

Conflicts of Interest
Our File No. 474-1

Introduction 

You have requested that I provide you a legal definition of "conflict of interest,"
and a sampling of examples illustrating potential "conflicts of interest." In reviewing this
Memorandum, you will note that there is no easy definition of "conflict of interest,"
especially in Alaska, where everyone seems to be related to or know everyone to some
degree. 1 For example, while many people concern themselves with real potential
"conflicts of interest," others imagine various types of potential "conflicts of interest."
Therefore, the important points to remember are to use common sense and to self
disclose any potential "conflicts of interest."

A. General Definition

For directors of nonprofit corporations, there exists a potential conflict of interest
whenever a director holds a personal stake in the outcome of a particular issue that the
board must decide. Conflicts of interest arise when a board member's personal interest
in the outcome of an issue is sufficiently great that affects, and is therefore in "conflict"

1 
� Getting ethics right- it's harder than you think, The Foraker Group, 

www.forakergroup.org/index.cfm/print/Resources/President's-Letter/Focus/545, accessed 7/9/2013, Attachment 

A.
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